YTBEPX/IEHA

IIpukaszom  ympaBiArOLIEH  OpraHU3aluu
000 «bopucXod XomauHr

«O0 yTBEpKICHUH TOJUTHK B OTHOIICHUU
00paboTKH NepCOHANIBHBIX IAHHBIX B IPYIIE
kommnanuii bopucXod (panee — Muukeiin) B
HOBOU penakium» oT 7 nexkadbps 2023 r.

IonuTHKA B OTHOLIEHNH 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX
000 «bopucXop Menem:xxkment Cepnuces (Pyc)»
(panee — OO0 «Mnukeiin Menemxment CepBuces (Pyc)»
(BTOpas pexraxkums)

1. O01mme moJI0KeHus

1.1. Hacrosmas [lonutrka B OTHOIICHHH OOpaOOTKH MEPCOHAIBHBIX JAHHBIX (Haiee —
[Tonutuka) cocraBieHa B coorBercTBUM ¢ 1.2 4.l ct.18.1 ®epepanbHoro 3akona P «O
NepCcoHaNbHbIX JaHHBIX» Nel52-®3 ot 27 wurong 2006 roga u JEHCTBYET B OTHOILEHUU BCEX
MEPCOHANBHBIX JaHHBIX, oOpadareiBaeMbix B OO0 «bopucXod Menemxment Cepsuce3 (Pyc)»
(manmee — Oneparop).

1.2. Lenwto pa3paboTku HacTosmend [1oMUTHKY SIBASETCS ONpeeieHue mneieid o0padoTKu
MEPCOHAJBHBIX JIAHHBIX, MEPEYHs, KATErOpPHi IMEePCOHAIBHBIX JAHHBIX, CIIOCOOOB M CPOKOB HX
00pabOTKH, XpaHEHHsS M TOpSAKAa YHUUYTOXKEHUS, a TaKKe OCHOBHBIX MPUHIIUIOB, KOTOPBHIMU
Omneparop pykoBoACTByeTCS Ipu 00pabOoTKe NEPCOHABHBIX JaHHbIX.

13 ITonoxenus HaCTOHIHGﬁ ITomuTHKH ABIISIOTCSA 00sS3aTENbHBIMA JJIs1 UCIIOJTHEHUA BCEMU
pabotHrkamu OriepaTropa, OpraHu3aUsIMH, TOTYYAFOIIUMH OO0 MPET0CTABIISIONINE TEPCOHATBHBIC
JaHHBIC OnepaTopy, a TaK¥Xe (1)I/I3I/IT-I€CKI/IMI/I JIMIIAMHU HaXOoJAIUXCs B JOTOBOPHBIX OTHOMICHHAX C
OmnepaTtopom.

14. B nacrosmeit Ilonutuke HCITOJIB3YIOTCA CIICAYIOIIUEC ITOHATHA:

- NepcoHaJbHbIe JaHHbIe — JT100ast nH(pOpMAIHs, OTHOCSIIASCS K IPSIMO HJIM KOCBEHHO
OTpeiIeIEHHOMY WJIK oTpesiesiieMoMy (PHU3HUecKoMY JHIY (CyObEeKTY NepCOHANbHBIX JTaHHBIX);

- onepaTop MNEepPCOHAJIBHBIX [JAaHHBIX (OmepaTrop) — TOCYJapCTBEHHBIN Opra,
MYHHUIMIIAIBHBIA OpraH, I0pUANYecKoe WU (U3NYECKOEe JIULO, CAMOCTOSTEIbHO MM COBMECTHO C
JIPYTUMH JIMLIaMU OpPTaHU3YIOUINe U (WJIM) OCYIIECTBISIONINE 00pab0TKy NepCOHANBbHBIX JIaHHBIX, a
TaKXKe OINpeNeNsIonue el 00paboTKU MEePCOHANBHBIX JAaHHBIX, COCTaB MEPCOHAIBHBIX IAHHBIX,
noJytexamux o0padoTke, 1eHCTBHs (OMepalnu), COBEpIIaeMble ¢ IEPCOHATBHBIMH JAHHBIMU;

- 00padoTKa MepCOHANBHBIX JAHHBIX — JTF000€ IeHiCTBHE (OTepalys) Wk COBOKYITHOCTb
JeNCTBUM (Omepanuii) ¢ MepCOHABHBIMUA JTAHHBIMHU, COBEPIIAEMBbIX C HCIOJIB30BAHHEM CPEJICTB
ABTOMATHU3AINH UM 0€3 UX UCIoNIb30BaHus. O0paboTKa MepCoOHANbHBIX TAHHBIX BKIIOYAET B ce0sl, B
TOM 4YHCIIE:

o cbop;
O  3aIlHCh;
O  CHCTEMAaTHU3aIlHIO;



HAKOIUICHHUE;
XpaHEHHUE;

yrouHeHue (0OHOBJICHHE, U3MEHEHUE);

U3BJICUCHHE;

UCIIOJIb30BaHUE;

nepenavy (pacnpocTpaHeHue, MPeJoCTaBICHUE, JOCTYI);
00e3IMYrBaHuE;

OJIOKMPOBAHME;

yIlaJICHUE;

0O O 0O 0O 0O 0o 0o0 O o0 O

YHUUTOKEHUE.
- aBTOMATH3HPOBAHHAsi 00padoTKa MePCOHAJBHBIX JaHHBIX — 00paboTka
NEPCOHAIBHBIX JAHHBIX C IOMOILBIO CPEICTB BEIUMCINTEIIEHOW TEXHUKHY;

—  pacnpocTpaHeHHe NepCOHATbHBIX JAHHBIX — JACHCTBYSI, HAIIPABJICHHbBIE HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIHII;

- NpeaoCTaBJACHUEC MCPCOHAIBHBIX JAHHBIX — HeﬁCTBHH, HaIIpaBJICHHBIC Ha PACKPLITHEC
NEPCOHANIBHBIX JAHHBIX OMPECACICHHOMY JIMIY UJIN OIIPCACIICHHOMY KPYT'Y JIUIL;

— 0JIOKHpPOBaHUE MEPCOHAIBbHBIX JAHHBIX — BpPEMEHHOE IMpeKpalieHue 00paboTKu
MEPCOHAIBHBIX JAHHBIX (32 MCKIIOUYEHUEM CITy4aeB, eciu 00paboTKa HeoOXoauma sl yTOUHEHHS
MIePCOHANBHBIX TaHHBIX);

- YHHYTOKEHHEe IEPCOHAJBbHBIX /JAAHHBIX — JEHUCTBHUSA, B pe3ylbTaTe KOTOPBIX
CTaHOBHTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COJIEP)KAaHHE MMEPCOHATBHBIX JaHHBIX B MHPOPMALIMOHHOM
CUCTEME IEpPCOHAJBHBIX JaHHBIX M (WJIM) B pe3ylbTaTe KOTOPBIX YHMUTOXKAIOTCA MaTepHalIbHbIE
HOCUTEH IIEPCOHAIBHBIX JaHHBIX;

- 00e31MYuBaHNe NEePCOHATBbHBIX HAaHHBLIX — ﬂeﬁCTBHH, B PE3YJIbTATC KOTOPBIX
CTaHOBHUTCS HEBO3MOXXHEIM 0€3 HCITOJIb30BaHUS JIOTIOTHUTEIIEHOM I/IH(l)OpMaHI/II/I OIpEeaACINTb
NMPUHAIJICIKHOCTD IICPCOHAIBHBIX JaHHBIX KOHKPETHOMY Cy@bCKTy NMEPCOHAJIbHBIX JAHHBIX;

- HH(POPMALMOHHAS CHCTEMA NMEPCOHATbHBIX JAHHBIX — COBOKYITHOCTb COACPIKAILIUXCS
B 0a3ax NaHHBIX NEPCOHAIBHBIX JAHHBIX M 00ECHeYMBAaIOIMIMX HUX 00pabOTKYy MH(OPMALMOHHBIX
TEXHOJIOTHI U TEXHUUYECKUX CPENICTB;

- TPAHCIPAHUYHASA IepeAadya MEePCOHANBHBIX JaHHBIX — Ilepefada IEPCOHAIbHBIX
JAHHBIX Ha TEPPUTOPUIO MHOCTPAHHOTO TOCYIAapCTBAa OpraHy BJIACTH MHOCTPAHHOI'O I'OCYAApCTBa,
MHOCTPAaHHOMY (PM3UYECKOMY JIUIY UJIM HHOCTPAaHHOMY IOPUINYECKOMY JIUILY.

- KOH(HUIEHINATBHOCTh NMEePCOHAIBHBIX JAHHBIX — 00513aHHOCTH Orneparopa U MHBIX
JUL, TOJYYMBIIHUX JOCTYH K HEpCOHAJbHBIM JIaHHBIM, HE PpacKphIBaThb TPEThUM JIMLAM U He
pacrnpocTpaHsATh EPCOHANIbHBIE TaHHbIe 0€3 corjlacus CyObeKTa MepCOHANbHBIX JaHHbBIX, €CIITH HHOE
HE MPeyCMOTPEHO (eiepaTbHbIM 3aKOHOM.

15. CY6’LCKTLI MEPCOHAJTIbHBIX JAHHBIX WJIM UX 3aKOHHBIC IPCACTABUTCIIN UMCIOT IIPABO:

- MOJIy4aTh MOJIHYI0 WH(OPMAIMIO O CBOMX MEPCOHANBHBIX JAHHBIX M 00pPabOTKE ATHX
JIAHHBIX (B TOM YHCJIe aBTOMATU3UPOBAHHON );

- OCYIIIECTBISITH CBOOOIHBIA OECTIATHBIM TOCTYH K CBOMM MEPCOHAIBHBIM JIaHHBIM,
BKJIFOYAsl MPaBO TOJy4aTh KOMHM JIOOOHM 3amucH, Cojep’Kalied MepCOHaIbHbIE aHHBIE
cyOBeKTa, 32 HCKIIOUEHHUEM CITydaeB, MPETyCMOTPEHHBIX (peepaabHbIM 3aKOHO1aTeTECTBOM
PD;



— TpCGOBaTB HUCKIIFOYCHUA HJIM HUCIPABJICHHUA HCBCPHLIX WJIM HCIIOJHBIX ICPCOHAJIbHBIX
JAaHHBIX, a TAKXKE JaHHBIX, 00pabOTKa KOTOPBIX BEJACTCS C HapYIICHHEM 3aKOHOJATEIIbCTBA
PO;

- IIpU OTKa3¢€ OnepaTopa WM YIIOJJHOMOYCHHOI'O MM JiMla MCKJIIOYUTh WJIW HCIPABUTH
IEPCOHAIPHBIC TaHHBIC CY6T>CKT3 — 3agBHUTHh B IMCHMEHHOM (bopMe O CBOEM HECOIJ1aCHuu,
peacTaBuB COOTBETCTBYIOLICC 06OCHOBaHI/Ie;

- TpC6OBaTI> oT OnepaTopa HWJIW YIIOJJHOMOYECHHOI'O MM JIMa YBEAOMIICHUA BCEX JIMI,
KOTOPBIM paHEe ObLIH COO6H.[€HI)I HEBCPHBIC UJIW HETIOJIHBIC IICPCOHAIBHBIC JaHHBIC Cy@bCKT&,
000 Bcex IIPOU3BCACHHBIX B HUX U3MCHCHUAX HUJIM UCKIIIOYCHHUAX U3 HUX,

- o0xaJioBaTh B CyJe Ji0Oble HEMpaBOMEpHbIE NeHCTBUS uiu OesneiictBue Omneparopa
WM YTIOJTHOMOYEHHOTO MM JIUIA, OCYLIECTBIIIEMbIE MPU 00paboTKe U 3allUTe NePCOHATBHBIX
JTAHHBIX CYObEKTa.

1.6. CY6’LCKTLI MEPCOHAJIbHBIX JAHHBIX WJIM UX 3aKOHHBIC IIPCACTABUTCIIN, 00s13aHBbI:

- npeaoCTaBIIATh OnepaTopy IICPCOHAJIBHBIC JaHHBIC, COOTBCTCTBYIOIIHC
HeﬁCTBHTeHBHOCTH;

- CBOCBPCMCHHO YBECAOMIIATDH OnepaTopa 000 BceX U3MEHEHUIX MNEPCOHAJIbHBIX JTaHHbIX.

1.7.  Omeparop HMMeeT MpaBO OCYIIECTBIATH 00pabOTKy NEPCOHAIBHBIX IAHHBIX MpPH
YCJIOBUH HAJIMYUS 3aKOHHBIX OCHOBAHHI{, COOTBETCTBHS IPOLIECCOB 0OPAOOTKHU 3asBICHHBIM LIENISIM
00paboTku U TpeOOBaHMSAM 3aKOHOAaTenbcTBa Poccuiickoit dexepanuu, MOJOKEHUSIM HACTOSILEH
[TonuTHKM 1 MHBIX JOKaIbHBIX akTOB OnepaTopa.

1.8.  Omepartop o6s3aH:

- 3a CBOM cyer o0ecneuMTh 3alUTY MEPCOHATBHBIX JAaHHBIX OT HEMPABOMEPHOTO HX
UCIIOJIb30BaHUs U YTPAThI B IIOPSAJKE, YCTAHOBJICHHOM 3aKOHOAATENBCTBOM PD;

- npeaAOCTaBIATH CY6’beKTy NEPCOHAJIBHBIX MOAHHBIX IIO0 €Tr0 3alpocCy I/IH(I)OpMaI_II/II-O,
KaCaromyrocsd O6p8.60TKI/I €r0 ICPCOHAJIBHBIX HOAaHHBIX, au00 Ha 3aKOHHBIX OCHOBAHUSX
nNpeaoCTaBUTb OTKA3;

- o0ecneunTh CyOBEKTY CBOOOIHBIN OECIIaTHBIM JOCTYl K CBOUM IEPCOHAIBHBIM
JaHHBIM, BKIIOYas MPaBO Ha TMONyuyeHHUE KOmUil 1000 3amucH, cojaep:Kailel ero
MEPCOHAJIbHBIE JaHHBIE, 32 UCKIIOUEHHUEM CIIy4aeB, MPEAYCMOTPEHHBIX 3aKOHO/IaTE€IbCTBOM
P®;

- no TpeOOBaHHIO CYOBEKTa TMEPCOHATIBHBIX JaHHBIX YTOYHATH OOpadaThIBaeMbIe
MEePCOHAIBHBIE JJAHHBIC, OJIOKUPOBAThH WM yIANIATh, €CIIM IEPCOHANIBHEBIC JTaHHBIC SBISFOTCS
HEMOJNHBIMH, YCTAPEBIIUMH, HETOYHBIMU, HE3aKOHHO TMONYYEHHBIMH WIIM HE SIBISIFOTCS
HEOOXOUMBIMU IS 3asIBIIGHHOM 11eTTH 00paboTKH;

—  Bectu JKypHan ydera oOpaiieHMi CyOBEKTOB INEPCOHAIBHBIX JAHHBIX, B KOTOPOM
JIOJDKHBI  (PUKCHPOBATHCS  3alPOChl  CYOBEKTOB IEPCOHAIBHBIX JAaHHBIX Ha TOJIy4eHHUE
NEPCOHANBHBIX JJAHHBIX, a TakKe (PaKThl MPEJOCTABICHUS NEPCOHANBHBIX JAHHBIX MO 3TUM
3arpocam;

- YBEIOMIISITH CyOBEKTa TIEPCOHATBHBIX IaHHBIX 00 00pabOTKe MEePCOHAILHBIX JTAHHBIX B
TOM Cllydae, €Clid MepCOHaIbHbIe JaHHBIE OBLIM MOTYy4YEHBI HE OT CYOBEKTa MEePCOHATBHBIX
JAHHBIX;



- B ClIydae JOCTIKEHHMS Leinu 00paOOTKHM IMEpPCOHATBHBIX JAaHHBIX HE3aMeIUIMTEIbHO
IPEKpaTUTh O00pabOTKy MEPCOHATIBHBIX JAHHBIX M YHHYTOXKUTb COOTBETCTBYIOIIME
IIEPCOHAIBHBIE IAHHBIE B CPOK, HE IIPEBBILIAIOIINN TPUALATH JHEU C 1AaThl JOCTHIKEHUS LEJIN
00pabOTKM MEepCOHAJBHBIX [JaHHBIX, €CIM HMHOE HE MPenRycMOTpeHO (deaepabHbIM
3aKOHOJIATeNBCTBOM P®D, 1 yBeZOMUTH 00 3TOM CyOBEKTa MEepPCOHATBHBIX JAHHBIX WM €ro
3aKOHHOT'O IpPEICTaBUTEINsA, a B Cllydae, €ClIM OOpalleHue WM 3alIpoc ObUIM HAIlPaBJIECHBI
YIIOJIHOMOYEHHBIM OPTaHOM IO 3alIUTE TPaB CyOBEKTOB IMEPCOHAIBHBIX JTAHHBIX, TAKKeE
YKa3aHHBIN Opras;

- B Cllyyae OT3bIBa CyOBEKTOM IMEPCOHAJIBHBIX JAHHBIX COIJacus Ha 0OpabOTKYy CBOMX
NEPCOHANBHBIX JAaHHBIX NPEKPaTUTh OOPAaOOTKY NEpPCOHANBHBIX JIAaHHBIX M YHHUYTOXHTD
IIEPCOHAJIBHBIC JAHHBIE B CPOK, HE IPEBBIIAIOIMIMN TPUILATH JHEH C JaThl IOCTYIUICHMS
YKa3aHHOTO OT3bIBA, €CJIM MHOE HE MPELyCMOTPEHO corjlanieHueM Mexnay Omneparopom u
CyOBEKTOM NEPCOHANIbHBIX JTAaHHBIX;

- IpeaOoCTaBJIATh IICPCOHAIBHBIC JTaHHBIC CY6’b€KTa TOJIBKO YINOJIHOMOYCHHBIM JIMIIAaM H
TOJILKO B TOM 49aCTH, KOTOpas H€O6XOZII/IMa WM JJId BBIITOJHCHHA UX TPYAOBBIX 00s3aHHOCTEH
B COOTBCTCTBHMH C HACTOAILIUM ITonoxxenueM u 3aKOHOAAaTCIbCTBOM Poccuiickoit CDez[epauHI/I.

2. esn 060padoTKU MEPCOHATIBLHBIX TaHHBIX

2.1.  Jlnsg xaxnaoil uenu oOpabOTKM MEpCOHANBHBIX AaHHBIX OmepaTopoM ompeaeneHbl U
YTBEP)KIEHBl KAaTErOpUM CyOBEKTOB TMEPCOHAJBHBIX JIAHHBIX, IE€pPeYeHb 00padaThIBaEMBIX
MEPCOHATBHBIX JIAaHHBIX, CIIOCOOBI M CPOKH HUX OOpa0OTKH, XpaHEHHE M TOPSAO0K YHHUTOXCHHS
MEepPCOHANBHBIX JaHHBIX. OOpaboTKa MepCOHaNIbHBIX JAHHBIX, HECOBMECTHUMAs C YTBEPXIACHHBIMU
LESIMHA, HE JOITYCKAETCS.



2.2. lleaun o0padOTKH MEPCOHATBbHBIX IAHHBIX, KATETOPHHU CY0ObEKTOB, NepedYeHb dITHX TaHHbIX

Oo0bennnénnas | Konkpernas uesb | Kateropuu cyobexToB | IlepeyeHb nepcoOHANBbHBIX JAHHBIX

neJib 0o0padoTkun NMEePCOHATbHBIX IAHHBIX

(MakpoueJib)

00padoTKu

[Ton6op [TonGop mepconama Ha ®amunusi, UMsi, OTYECTBO;
[IperenaeHTel Ha  JIOJKHOCTH

nepcoHana BAKAHTHBIE JIOJXKHOCTHU .
Onepatopa JlaTa pOXKIACHUS;

Oneparopa, BKIIrouyas
OLIEHKY ITPETEeHICHTa H
a IOJDKHOCTb YCJIOBUSIM
BaKaHCUHU, OpraHU3alH
10 IIPOBEJICHUS MEIOCM
OTPOB NPETEH/ICHTOB HA
JOJIKHOCTB, (POPMUPOB
aHue
pesepBa

KaJpOBOTO

BO3pAacCT;
MECTO POKJICHHUS;
IPaXKJaHCTBO;

aZpec MECTOKUTEIBbCTBA;
aZpec perucTpanny;

HOMep TenedoHa;

aJpec IEKTPOHHOM MOYTHI;

JaHHBIC JOOKYMCHTA, YIAOCTOBCPAIOUICTO JIMYHOCTDH (CepI/IH,
HOMEp, KEM U KOr'la BLI,I[aH);

ceMelHOe TOJIOKEHHUE;

JaHHBIC  BOAUTCIIBCKOI'O YAOCTOBCPCHUA  HpPU  HAJIWYHUU

(kaTeropusi, CTaXX BOXKIACHUS);
CBEJIEHUS O TPAHCIIOPTHOM CPE/CTBE;

3HAaHUC MHOCTPAHHBIX SA3BIKOB,




OTIBIT TPYJIOBOM JESITEIILHOCTH 32 MOCIAEAHHUE S JIeT (MECSI/TO/,

opraHusanys / HalpaBlICHHUE JEATEIbHOCTH,
OCHOBHBIE 00513aHHOCTH, IPUYMHA YBOJBHEHUS);

o0Opa3oBaHue;

JOJDKHOCTB,

uHbopManMsg O CBSA3M C KaKOH-IMOO oOpraHu3anueil B

ABTOMOOWJIBHOM OTpaciu (HAMMEHOBaHUE OpPraHU3aIlnN ).

PoacTBeHHMKM TPETEHICHTOB Ha
nomxHocTs Oneparopa

damuust, UMs1, OTYECTBO;
CTETICHb POJICTBA;

J1aTa POXKIICHUS;

MECTO paboThI;
JIOJDKHOCTB;

HOMep TesedoHa;

aJIpeC IEKTPOHHOM MOYTBHI.

Ynpasnenue
KaJApOBBIMHU
pecypcaMu

ONPEACIICHUE «KAIPOBO
ro 310pOBbs» B
OpraHu3aliH, 3aKpbITUE
BaKaHCHUM
BHYTPEHHUMH
KaHIuIaTaMu,
IJTAHUPOBAaHUE
creayronien
JIOJKHOCTH, MaHa
pa3BUTHS, PUCKOB IO
COTPY/JHHUKY,
MIPOEKTUPOBAHUE KAJPO
BBIX PELIEHU, COCTABI

Pa6otHuku Oneparopa

damunus, UMsi, 0OTYECTBO;

CBEJIEHUS O TPYJOBOM JIEATENLHOCTH,
MECTO palOTHI;

CTPYKTYpPHOE MO/Ipa3IeICHUE;
JIOJKHOCTB;

TenedoH;

aJpeC IEKTPOHHOMN MOYTHI

YBOJNEHHBIE paboTHUKHU

Omneparopa

damunus, uMsi, 0OTIYECTBO;

CBEJICHUS O TPYJAOBOM JIEATENLHOCTH,




€HHe peHTHHra MOTEHI]
uana,
pe3yJIbTaTUBHOCTH U
POJIH TOJKHOCTH;

MeCTO pabOThI YBOJICHHOTO COTpyAHUKa y OrnepaTopa;
CTPYKTypHOE mojipa3zeienue Oneparopa,;

JIOJDKHOCTB YBOJICHHOTO COTpyIHHKa y Omeparopa;
Tenedon;

aJpeC IEKTPOHHOM MOYTHI

Opraauzauus
TPYIOBBIX
OTHOIICHUH U C
HUM  CBSI3aHHBIX
WHBIX OTHOIIICHUI

BEJICHHE KaJpOBOTO
JICTIOTIPOU3BOJICTBA B
OTHOIICHUU
pabOTHHKOB
Omneparopa, HCIIOJHEH
ue 00513aTEeIIbCTB
paboTomares,
MIPETYCMOTPEHHBIX
TPYJIOBBIMU
JIOTOBOpaMH "
3aKOHOAATEIHCTBOM
Poccuiickoi
®enepanuu,
BOMHCKOT'O y4eTa, y4eT
a uH(popmManu,
HEO0X0IMMOM JUTSt
COIIPOBOKICHHS
TPYJIOBBIX OTHOIICHHMA
paboTHHKA u
paboTtonarens B
COOTBETCTBUU c

PaGornuku Oneparopa

damuHs, UMs, OTYECTBO;

JaHHBIC JIMYHOCTB

(HaI/IMCHOBaHI/Ie, Cepust U HOMCp, AaTa BblJAa4YW HOOKYMCHTA,

HAOKYMCHTA, YAOCTOBCPAIOLICTO

HAaMEHOBAaHHE OpPTraHa, BbIIABILIETO JOKYMEHT);
JaTa poXKICHHUS;

BO3pACT;

MECTO POXKICHHUS,

TPaXTaHCTBO;

WNHH;

CHWJIC;

OAHKOBCKHE PEKBU3UTHI,

CBEICHMSI O Harpaaax/moompeHusx;
CBEJIEHUS O TPYJAOBOM JIEATENLHOCTH,
CBEJICHUS O JI0X0/1aX;

CBEJICHHSI O TIOCTAHOBKE Ha BOWHCKHI yUET;

HaJIN4YUEC JIbI'OT, KOTOPBIC MPUMCHAKOTCA B OTHOIICHUU
paboTHHKA;




3aKOHOJATEIbCTBOM
Poccuiickoit
denepanuy, OTBETa Ha
3a1pochl
rOCyJapCTBEHHBIX
OpraHoB u pabOTHHUKOB
B TOM 4HuCIE, OBIBIIUX
paOOTHUKOB, XpaHEHHs
JAHHBIX u
aJIMUHUCTPUPOBAHUS
CHCTEMaMH

dhororpadus;

OJI;

TaOeILHBIN HOMED;

BH/JI pa0OTHI (OCHOBHAS, IO COBMECTHTEILCTRY);
3HaHUE MHOCTPAHHOTO SI3bIKA;

cBeacHHss 00  oOpasoBaHmu  (BUJ,  HaWMEHOBAHHE
00pa3oBaTeILHOTO YUPEIKICHUS; roj OKOHYaHUS
00pa30BaTEILHOTO YUPEKICHHS; KBATU(DUKAIIHS IO JOKYMEHTY
00 00pa30oBaHUU; HANMECHOBAHKE, CEPHS K HOMEP JOKYMEHTa 00
00pa3oBaHNK, O KBATM(DUKAIUN WIA HAJTUYUU CHCIHATbHBIX
3HAHWI; HANpaBlICHUE, CICIHATBLHOCTh IO JIOKYMEHTY 00
00pa3oBaHum);

CBEIICHMSI O CTake paboThl (0OLIMI; HEMPEPBIBHBIN; NarOLuil
HaJ0aBKY 3a BBICITYTY JIeT);
OTIBIT TPYOBOU AEATENBHOCTH 32 MOCIeTHUE S NeT (Mecs1/To/,
OpraHu3anys / HanpaBJeHUE AeATEIIbHOCTH, TODKHOCTB);

cocTosiHuE B Opake;
COCTaB CEMbH;

aJipec MecTa KHUTEIbCTBA;
aJipec perUCTpaInH;
HOoMep TenedoHa;

CBEJICHHS O BOMHCKOM ydeTe (KaTeropus 3amaca; BOMHCKOE
3BaHue; MPOGUIIh; BOGHHO-YUETHAS CIICIIMAIBHOCTD; KaTErOpHs
TOJTHOCTU K BOEHHOU Ciryx0e);

CBEJICHUS O MpUeMe Ha paboTy U IepeBojie Ha JPYryo padoTy;




MECTO paboTBhI;

CTPYKTYpPHOE TOJIpa3/IeIICHNUE;

JOJKHOCTB;

CHEINALHOCTb;

npodeccus;

aTTecTaIus;

tTapuHas craBka (OKIam);

Han0aBKU;

paspsi, Kjaacc (KaTeropus) KBaupukamnuu,

HOBbIILIEHNE KBalM(UKauuu (Aara Havaia OOy4eHHus; naTta
OKOHYaHHUsl OOYYeHHWs; BUJ TOBBIICHUS KBaTU(UKAIIH;
HauMEHOBaHHE 00pa30BaTENbHOTO YYpEXKJIEHHUS; JaHHbIE
JIOKyMEHTa (HauMEHOBaHUE; cepusi, HOMEp; J1aTa);

npodeccuoHanbHas MepenoAroToBKa (mata Hayaja
NEepenoJAroTOBKM;  JaTa  OKOHYaHUS  IEpernoaroTOBKH;
CMELUANbHOCTD; JIaHHbIE JOKyMEHTa (HauMEHOBaHHE, HOMEp,
JaTa);

Harpazabl U IOOLIPCHUA;

MOYETHbIE 3BaHMUA HAMMEHOBAHWE; JaHHBIE JIOKyMEHTa
(HaMeHOBaHue; cepus, HOMEp; /1aTa);

OTIyCK (BHJ  OTHYyCKa; Tepuoa  paboThl;  KOJIMYECTBO
KaJIeHJapHBIX JHEW OTIyCKa; JaTa Hadyaja U OKOHYaHMUS);

COIMAJIbHBIC JIBTOTHI (HAMMEHOBAHWE JIBTOTHI, HOMEpP W JaTa
BBIIAYU IOKYMEHTA);




HOMCEp U AaTa TpyaAOBOI'O A0Ir0BOpa;

CBEJICHUS O KOMaHAMPOBKaxX (1aTa, MECTO Ha3HAYCHHUs, CPOK,
11eJ1h; HCTOYHUK ()MHAHCUPOBAHMSI, 3aJIaHUE);

CBeleHUs 0 pabouyeM BpeMeHH (SBKax M HEsIBKax Ha paboTy);

JaHHBIC, COJIEpIKaIecss B JOKYMEHTE O perucTpanuu Opaka
(damunmsi, ©Msi, OTUYECTBO, TPAKITAHCTBO, JIaTa POKICHUS, 1aTa
perucrpanuu opaxa);

JIAHHBIC, COJEPIKAIMECs B CBHICTEIBCTBE O POXKICHUU
yCHIHOBIIEHUU  (ymouepeHuu) pebOenka (Damunus, ums,
OTYECTBO, JaTa POXJCHUS, MECTO pOXJICHUS pPeOCHKa,
damuis, UMsi, 0TYECTBO, TPAKIAHCTBO OTIIA U MATEPH).

YBoJiIeHHBIE
Omnepatopa

paboTHUKH

damMmus, UM, OTISCTBO;

JaHHBIC AOKYMCHTA, YAOCTOBCPAIOLICTO JINYHOCTD
(HaI/IMeHOBaHI/Ie, ccpusd U HOMCp, AaTa BblIJA4YM OOKYMCHTA,
HaMMCHOBAHUEC OpTaHa, BBIAABIICTO ,I[OKYMCHT);

JlaTa poXKICHMS;
MECTO POXKIECHUS;

I'paXkJIaHCTBO;

VHH;

CHUJIC;

OaHKOBCKHE PEKBU3UTHI,

CBEJICHUS O Harpaaax/mooIIpeHusIX;
CBEJCHHUS O TPYAOBOU JIEATENBHOCTH,

CBCACHHUA O JOXOAaX,




CBCICHUS O IIOCTAHOBKE Ha BOMHCKHM YUeT,

HaJW4Yue JIbrOT, KOTOpbIE HPUMEHSIOTCS B  OTHOIICHHU
paboTHUKa;

¢dororpadus;

oJ;

TabebHbII HOMED;

BUJ] pa0bOThI (OCHOBHAsI, IO COBMECTUTEILCTRY);
3HaHUE UHOCTPAHHOTO S13bIKA;

CBEJICHUS 00 o0OpazoBaHUU (Bup; HaMCHOBAaHHE
00pa3oBaTeILHOTO YUPEIKICHUS; roj OKOHYaHUs
00pa30BaTENFHOTO YUPEKICHH; KBATU(HUKAIMS 10 JOKYMEHTY
00 00pa3oBaHUM; HANMEHOBAHUE, CEPHs U HOMEP JOKYMEHTa 00
o0Opa3oBaHWM, 0 KBATH(DHUKAIMM WM HATHYUAU CIICIHATBHBIX
3HAHW, HampaBleHUE, CICIHATBLHOCTh 0 JIOKYMEHTY 00
00pa3oBaHMHM);

CBEJIEHUS O cTaxke paboThl (0OIIMI; HENMPEPBIBHBIN; JAIOLIHIA
Ha/10aBKY 3a BBICIYTY JIET);

cocTosiHuE B Opake;
COCTaB CEMbHU;

aJipec MecTa KHUTEIbCTBA;
aJipec perUCTpaInm;

HoMep TenedoHa;




CBCJICHUS O BOMHCKOM yd4eTe (KaTeropusi 3amaca; BOMHCKOE
3BaHue; IPOQHIIb; BOCHHO-YUETHAS CIIEIHATLHOCTD; KATCTOPHUS
TOJTHOCTH K BOEHHOU CITyk0¢e);

CBEJIEHUS O pUeMe Ha paboTy | MepeBo/ie Ha APYryro padoTy;
CTPYKTYpPHOE OJIpa3/IeICHNE;

JOJKHOCTB;

CHEINAIbHOCTD;

npodeccus;

aTTecTanus;

TapuHas craBka (OKIam);

Haa0aBKU;

paspsn, kiacc (Kareropus) KBaTu(pUKaIHm;

MOBBIILIEHNE KBalM(uKanuu (ara Hayana oOydyeHus; nata
OKOHYaHUS OOy4yeHHs; BHUJ TOBBIIICHUS KBaJU(UKAINH;
HauMEHOBAaHUE 00pa30BaTeNLHOTO YUPEXKIECHUS;
JlaHHbIE JOKYMEHTa (HauMEHOBAHHE; Cepusi, HOMEp; AaTa));

npodeccuoHambHas MepernoAroToBKa (mata Hayvana
NEPeroArOTOBKH;  JaTa  OKOHYAaHUSA  MEPernoATrOTOBKH;
CHEIHNalbHOCTD; JaHHbIE JOKyMEHTa (HauMEHOBaHUE, HOMED,
JaTa);

Harpajibl U IMOOIIPEHUS,

IIOYETHBIC 3BaHUA HaAanMCHOBAHUCE, JaHHBIC JOKYMCEHTaA
(HaMeHOBaHue; cepus, HOMEp; /1aTa);




OTIyCK  (BHJ  OTIHYCKa; TNepuoa  pabOThl;  KOJIMYECTBO
KaJICHJIapHBIX JHEH OTITyCKa; 1aTa Hayajga U OKOHYaHUs);

COLIMAJIbHBIE JIBIOThl (HAMMEHOBAaHUE JIbIOTBHI, HOMEP M JaTa
BbIIAYU JIOKYMEHTA);

OCHOBaHHE MPEKpPaICHUs TPYIOBOTr0 JOTOBOpa (YBOJIbHEHUS);
J1aTa YBOJIbHEHHS;
HOMEp U JlaTa TPYJI0OBOTO JI0TOBOPA;

CBCACHHUSA O KOMAHAHWPOBKAX (z[aTa, MCCTO Ha3HAYCHH:, CPOK,
OCjJab, HICTOYHUK (bl/IHaHCI/IPOBaHI/IH, 38.,HaHI/Ie);

CBeZIeHHsI 0 paboueM BpeMeHH (SIBKaX U HesiBKax Ha paboTy).

PoncrBenHnkn pabOTHUKOB
Omnepatopa

damMunus, UM, OTISCTBO;
JlaTa poKICHUS,
CTEIEHb POJICTBA;

JaHHBIE, COJIEpIKAIIMECs] B JOKYMEHTE O PErucTpanuu Opaxa
(damunus, UM, OTYECTBO, TPAKIAHCTBO, AaTa POKIACHHUS, 1aTa
peructpanuu 6paka);

JaHHBIE, COJAEP)KAILUECS B CBUICTENBLCTBE O POXKICHUU
yCchiHOBIIEHUU  (ymodyepeHuu) pebenka (Damumums, ums,
OTYECTBO, JaTa pPOXJACHUS, MECTO pOXACHUS peOCHKa,
damuis, UMs1, OTYECTBO, TPAKIAHCTBO OTIIA U MATEePH).

aapec MECTa KXUTCIIbCTBA,

HOMep TeneoHa.

yBenomienne MBJI o
3aKJII0YCHUU n(1am)
pacTOpKEHUHU

Paborauku Oneparopa

damMuHs, UMs, OTYECTBO;

TpaXXxJAaHCTBO;




TPYIOBOIO JIOTOBOpa C

MECTO POXKIACHUA,

WHOCTPaHHBIM
rPaKIAHIHOM, JlaTta poXKICHHS,
SIBJISTFOTIIAMCS
TaHHBIC JIOKYMEHTA, YIOCTOBEPSIOIETO JTUYIHOCTD
PaGotHukamu
(HamMeHOBaHUe, Cepus M HOMEp, JaTa BBIIAYHM JOKYMEHTA,
Omnepatopa
HaWMEHOBAHHE OpraHa, BBIIABIIETO JOKYMEHT);
BUJ] TPYJIOBOU JESATEILHOCTH COTIIACHO TPYAOBOMY JOTOBOPY;
MECTO paboTHI;
damuus, UMsl, OTYECTBO;
MPUKPEIUICHHUE PaGoTtHuku Oneparopa

paGotHuka OmnepaTtopa
K 3apIJIATHOMY IIPOEKTY
" TIOJTyYEHUS
OAaHKOBCKOM KapThl

JaHHBbIC AOKYMCHTA, YAOCTOBCPAIOLICTO JIMYHOCTB

(HaI/IMeHOBaHI/IC, ccpusd U HOMCp, AaTa BbIJA4YM OOKYMCHTA,
HanMMCHOBAHUC OpraHa, BbIAABIICTO I[OKYMGHT);

JlaTa pOXJICHHUS,

MECTO POXKICHUS;
I'paXkJIaHCTBO;
0aHKOBCKHE PEKBU3UTHI,
aJipec MecTa KHUTEIbCTBA;
aJipec perucTpanuu;
HOoMep TenedoHa;

aJpeC IEKTPOHHOM MOYTHI




oopmiieHHE
KOMaHIUPOBOK
(mokymka OuIeToB,
OpOHHPOBaHUS
TOCTHHHUII, 3aKasa
TaKCH, oopmienus
BBIC3/IHBIX BU3,
odopmMIIeHUS

NPUTJIANICHUN HA BHE3]I
B PD)

Pa6otauku Oneparopa

damuHs, UM, OTYECTBO;

JaHHBIC JOKYMCHTA, YAOCTOBEPAIOIIETO JIMYHOCTB

(HauMeHOBaHuE, cepus M HOMEp, JaTa BbIJAYM JOKYMEHTAa,
HauMEHOBAaHME OpraHa, BbIIABILErO JOKYMEHT);

JlaTa pOKIACHUS;
MECTO POXKIACHUS;
IpaX/IaHCTBO;

HOMeEp TenedoHa;

ajpec SHeKTpOHHOI‘/'I IIOYThI

NPUKPETUICHUE
paboOTHUKOB

Omneparopa k Kopropar
HWBHOMY JOTOBOPY J00D
OBOJIBHOTO MEJMIIMHCK
Oro CTpaxoBaHus, 0pop
MJIEHUS
POJCTBEHHUKaM
pabOTHHUKOB u
POJCTBEHHHUKOB
pabOTHHUKOB

PaGotrnuku Onepatopa

PoacrBeHHUKN
Omnepatopa

PabOTHUKOB

damuHs, UMs, OTYECTBO;

JaHHBIC AOKYMCHTA, YAOCTOBCPAIOLICTO JIUNYHOCTD

(HaI/IMeHOBaHI/IC, ccpusd U HOMCp, AaTa BbIJA4YM OOKYMCHTA,
HanMMCHOBAHUC OpraHa, BbIAABIICTO I[OKYMGHT);

JlaTa pOXJICHHUS,

MECTO POXKIECHUS;
CHUIIC;

I'paXkJ1aHCTBO;

aJipec MecTa KHUTEIbCTBA;
aJipec perucTpanumy;
HOoMep TenedoHa;

aJIpeC IEKTPOHHOMN MOYTHI




odopMIIeHUS
AJIEKTPOHHO-IIUPPOBOI

Pa6otauku Oneparopa

damuHs, UM, OTYECTBO;

JaHHBIC JOKYMCHTA, YAOCTOBEPAIOIIETO JIMYHOCTB

MOJITUCH (HauMeHOBaHUWe, cepHusi ¥ HOMEp, JaTa BbLIaYM JIOKyMEHTa,
HAaMECHOBaHME  OpraHa, BBIJABIIETO  JOKYMEHT,  KOJ

oopmrnenue Paborauku Oneparopa TIO/Pas3/ICNICHHNS);

OYMaKHBIX 1 JaTa POXKICHNUS;

MalIMHOYUTAEMbIX

. HNHH;

JIOBepeHHOCTEeH Ha

MPEICTABIICHUE CHUJIC

HUHTEPECOB TUIS

PaGotHukoB
damMunus, UM, OTISCTBO;

OpraHusarus, Paborauku Oneparopa

MIpOBE/ICHUE JTaHHBIE JTOKYMEHTA, yJIOCTOBEPSIOIIETO JMYHOCTh

npodeccrnoHalbHOTO, (HanMeHOBaHUWe, cepHsi ¥ HOMEp, Jara BbIa4M JIOKyMEHTa,

00513aTeNILHOTO HalMEHOBAaHUE OpraHa, BbIJIABIIETO JOKYMEHT);

o0y4eHus pabOTHUKOB

MECTO palOTHI;
JIOJKHOCTB;
HOMeD Tese(hoHa;

aJpeC IEKTPOHHOMN MOYTHI

oopMIIeHHE BU3UTHBIX
KapTOUeK

Pa6otauku Oneparopa

damunus, uMsi, OTIYECTBO;
MeCTO pabOoTHI;
JIOJKHOCTD;

HOMeEp TenedoHa;

aZipec 3JIEKTPOHHOMN MOYTHI




Opranuzanust

OopraHu3anus MmMpoIryCcKH

Pa6oTHuku Oneparopa

damuHs, UM, OTYSCTBO,

IPOIYCKHOI'O Oro pexuma, ohopMIiIeH
pexuMa Ha | ¥sl IPOITYCKOB IS pabo MecTo paboTel,
TEPPUTOPUIO THUKOB U TIOCETHTEJCH
JOJKHOCTh
Ornepatopa tepputropuu Oneparopa
[Toceturenn tepputopuu | GamMuinus, UMs, OTYECTBO
Omnepatopa
JTaHHBIE JTOKYMEHTA, YIIOCTOBEPSIOLIETO JMYHOCTb
(HanMeHOBaHUe, cepusi M HOMEp, JaTa BbIauM JIOKyMEHTa,
HalMEHOBAHUE OpraHa, BbIJIaBIIEro JOKYMEHT)
damMunus, UMsi, 0TYECTBO;
Opranuzanus MIOUCK KiIueHTa, | Kiimentsl -  Qusnueckue nuna
OTHOLLICHUH C | 3aKirodyeHue Jorosopa, | Oneparopa JTaHHbIE JOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTh

KIUEHTAMH  TIPU
IpOJ/IaXKe TOBAPOB
¥ OKa3aHUU YCIIyT

BBITIOJIHCHUC
o0s13aTeIhCTBA o
JIOTOBOPY, CO3J/IaHUe
MOKYIaTeIbCKONH 0as3bl,
COECUCTBHE B
odopmiieHun
CTpaxOBaHUSA

aBTOMOOMIIS KJIUEHTA

(HaI/IMeHOBaHI/IC, ccpusd U HOMCp, AaTa BblJAa4YXW OOKYMCHTA,
HaMMCHOBAHUC OpraHa, BbIAABIICTO I[OKYMGHT);

JaHHBIE, COJIEpIKAIIMECs B JOKYMEHTE O PErucTpanuu Opaka
(Damuust, UM, OTYECTBO, TPAKIAHCTBO, AaTa POKICHHUS, 1aTa
peructpanuu 6paka);

JAHHbIE, COJAEpXalIMecs B CBUACTEIBCTBE O POXKICHUU
yCHIHOBIIEHUU  (ymouepeHuu) pebenka (Damunus, ums,

OTYECTBO, JaTta POXIACHUA, MCCTO POXACHUA

pebenka; Gamunus, UMsi, OTIECTBO, TPAKIAHCTBO);
BO3PACT;

T0JT;

JlaTa POXKIACHUS;

KOJIMUECTBO JCTEH;




aJipec PeruCTpaluu;

HOMED TenedoHa;

CBEJIEHUS O TPAHCIIOPTHOM CPE/ICTBE;
JAaHHBIC BOJIUTEIHCKOTO YIOCTOBEPEHUS;
JTAaHHBIC O CTPAXOBKE;

MECTO paboThI;

JIOJDKHOCTB;

CTaXk pabOTBHI;

(uHaHCcOBas HHGOPMAIIHS;

HOMeD TeleoHa;

aJpeC IEKTPOHHOM MOYTHI.

HpeI[CTaBI/ITCJ'H/I KIIMECHTOB-

dbusnyeckux ymi Oneparopa

damunus, UMs, OTICCTBO

JaHHBIC AOKYMCHTA, YAOCTOBECPAIOUIETO JIMYHOCTD
(HaI/IMeHOBaHI/IC, ccpusd U HOMCp, AaTa BbIJA4YW OOKYMCHTA,

HaMMCHOBAHUEC OpTaHa, BBIAABIICTO ,I[OKYMCHT)

B3aUMOJIECTBUE c
OpeHaamu,
OCYIIIECTBIICHUE
pPacchUIOK ¥ 003BOHOB O

IMPOBOANMBIX
OnepaTopoM  aKnusIx,
MEPOTPHUITHIX u
CHeTHalbHBIX

MNpEaAJIOKCHUAX,

Kinunenter -
Omneparopa

busnyeckue uIA

damuHs, UMs, OTYECTBO;

JaHHBIC AOKYMCHTa, YAOCTOBCPAIOLICTO JIUNYHOCTD
(HaI/IMeHOBaHI/Ie, cepusd U HOMCp, AaTa BbIJAYM OOKYMCHTA,

HanMMCHOBAHUC OpraHa, BbIAABIICTO JIOKyMeHT);
CBCACHUA O TPAHCIIOPTHOM CPEACTBE;

HOMep TenedoHa;




IIPUBJICUEHUE
KJIMEHTOB,
nH(POPMHUPOBAHUE,
yaepKaHue,
MIPUTJIAIICHUE Ha
MIPE3CHTAIHH,
MEpPONPUATHS,
OpraHu3aIus TECT-
JipaiiBa;

anapec SHGKTpOHHOfI I1OYTHI,

nmoadop u odopmIICHHE
KPEIUTHON IIPOrpaMMBbl

Kmuenter - ¢Qusnyeckue muia
Omnepatopa

damunus, UMsl, OTYECTBO;

JTaHHBIE JTOKYMEHTA, yJIOCTOBEPSIOIIETO JMYHOCTH
(HauMeHOBaHUWe, cepusi ¥ HOMEp, Jara BbIaYM JIOKyMEHTa,
HaMMCHOBAHUE OPTraHa, BBIIABIICTO JOKYMEHT);

MeCTO paboTHI;

JIOJKHOCTB;

CTaX paboTBhI;

¢uHaHCcOBast HH(pOpPMAIIHS;

Hpe)ICTaBI/ITCJ'H/I KIINCHTOB-
dbusnyeckux ymi Oneparopa

damunus, ©UMs, OTICCTBO

JTaHHBIC JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMIHOCTH
(HammMeHOBaHWe, cepus W HOMEp, JaTa BBIJAYM JOKYMEHTA,
HaWMEHOBAaHME OPTaHa, BHIJABIIETO JOKYMEHT)




CCPBUCHOC

o0Ocy>)KUBaHUE,

TEXHUYECKU OCMOTP

Knuentel - Qusnueckue nuua | Pamuins, uMs, OTYECTBO
Omneparopa
JTaHHbIE JIOKYMEHTA, yIIOCTOBEPSIOLIETO JUYHOCTD
(HamMeHOBaHUWeE, cepus M HOMEp, JaTa BBIJAYHM JOKYMEHTA,
HAaWMEHOBAHHE OpraHa, BBIABIIETO JOKYMEHT)
CBEJIEHUS O TPAHCIIOPTHOM CPE/ICTBE
JTaHHBIC BOJIUTEIHCKOTO YIOCTOBEPEHUS
HOMeED TenedoHa
aipec PIEKTPOHHOM MOYTHI
[IpencraBurtenu KJIMEHTOB- | DaMuiusi, UMs, OTYECTBO

¢uznyeckux aun Onepatopa

JaHHBIC HAOKYMCHTA, YAOCTOBCPAIOLICTO

(HaI/IMeHOBaHI/IC, ccpusd U HOMCp, OaTa BbIJA4YW IOOKYMCHTA,

JINYHOCTD

HanMMCHOBAHUC OpraHa, BbIAABIICTO I[OKyMeHT)

npuemM
OCYILECTBIICHHE
3BOHKOB U3
LIEHTpa

KOJIJ1-

Kinunenter -
Omneparopa

busnyeckue uIA

Howmep tenedona

Nms

duznyeckue nuia (POJCTBEHHUKU
KJIMEHTOB-(PU3NUECKHUX JIVIL)
Omnepatopa

Howmep tenedona
Nmsa

Crenens poacTsa




MPEOCTaBICHUE
oOpaTtHoit CBSI3H,
o0OpaboTka
oOpamenuii, cOop wu

aHaJIN3 CTaTUCTUUECKOU

IIpUeM,

uHbopManuu  caiTa,
HOJNUCKH Ha HOBOCTHU
caiita,
UH(pOPMalLMOHHbIE
PacChUIKU, perucTpanus

Ha cauTe

[Tocerutenu caiita Oneparopa

IP-anpec;
uHopmanus u3 COOKIes;

uHpopmanus o Opaysepe Mmoyib30BaTeNs (I HHOU IMporpaMMe,
C TIOMOIIBIO KOTOPOM OCYIIECTBIISIETCS IOCTYH K CAUTy);

BpeMs JI0CTYTIA;

aJipec 3aIrpanmBaeMoil CTpaHHUIIBI CATa;

aJipec paHee MOCCIIEHHON CTPaHUIIbI caiita cetn «HTepHeT»
HOMeED TenedoHa

aJIpec IEKTPOHHOU TOYTHI

hamunus, uMs

Openn, Mozens, Mmoaudukanus aBTOMOOWIS (B cilydae 3amucu
Ha CepBUC)

3amMuch Ha CEpBUC NpHU
CTPaxOBOM ClIy4au

Kimentsr -
Omnepatopa

¢usnueckue auIa

damunus, UM, OTISCTBO;

JaHHBIC AOKYMCHTA, YAOCTOBECPAIOLIETO JIMYHOCTD
(HaI/IMeHOBaHI/Ie, Cepusd U HOMCp, HaTa BblJa4YW IOOKYMCHTA,

HaMMCHOBAHUEC OpTaHa, BBIAABIICTO ,I[OKYMCHT);

JIaHHBIE, coJiepXKalluecss B JOKYMEHTE O peructpanuu Opaka
(damunus, UM, OTYECTBO, TPAKIAHCTBO, AaTa POKIACHHUS, 1aTa
peructpanuu Opaxa);

JaHHBIE, COJEp)KAILMECS B CBUJECTEIBCTBE O POXKIECHUU
yCHIHOBIIEHUN  (ynouepeHuu) peOenka (Damunus, wums,
OTYECTBO, Jara POXKICHMUS, MECTO POXKIEHUS

pebenka; GaMumnus, UMsi, OTYECTBO, TPAXKIAHCTBO);

BO3pAcT;




0J1;
JlaTa poXKICHMS;

KOJIMUECTBO JICTCH;

aJipec perucTpany;

HOMEDp TenedoHa;

CBEJICHUS O TPAHCIIOPTHOM CPE/ICTBE;
JITAaHHbIE BOJIUTEJICKOTO Y10CTOBEPEHUS;
JIAaHHBIE O CTPAaXOBKE;

MeCTO paboThI;

JOJDKHOCTB;

CTax paboTHI;

(¢uHaHCcOBast UHQOpMaIIKS;

HOoMep TenedoHa;

aZpec IEKTPOHHOM MOYTHI.

damuHs, UMs, OTYECTBO;
[IpeacraBurenn KJIIMCHTOB-

(I)I/I3I/ILIGCKI/IX JINI] OnepaTopa JaHHBIC JOOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTDH (cepm{,
HOMCEp, KEM BbIJIaH, 1aTa BblIa4U1, KO HOI[pa3)IeJ'IeHI/I5{);

JlaTa pOXKIACHUS;
MECTO POXKICHUS;
MECTO PETUCTpAIUH;
MeCTO paboTHI;

JOJIXKHOCTD,




HOMED TenedoHa;

anapec 3J'I€KTpOHHOI71 IIOYTHI.

OCYILIECTBIIEHUE
PEKJIAaMHBIX PAaCChUIOK,
MIPOJIBIDKEHUE TOBAapOB
u ycnyr Oneparopa

damMuus, UM, OTYSCTBO;

Knuentsr - ¢usnyeckue muma
Oneparopa CBEJICHUS O TPAHCIIOPTHOM CPEJICTBE;
JTAHHBIE BOJIUTEIIBCKOTO YIOCTOBEPEHUS;
JIaHHBIE O CTPAaXOBKE;
HOMep TenedoHa;
azipec JIEKTPOHHOI MOYTEHI.
damunus, UMsl, OTYECTBO;
[IpencraBurenu KJIMEHTOB-

¢usnueckux mur Oneparopa

JaHHbIE JIOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTh (cepus,
HOMeEp, KEM BBIJaH, J1aTa BbIJa4ul, KOJ [1OAPA3IEICHHUS);

HOoMep TenedoHa;

aJpecC IEKTPOHHOM MOYTHI.

Opraauzauus
OyXrajaTepckoro u
HaJOrOBOr0 yuéTa

OyXraiaTepckui U HaJoT
OBBII yueT, ayauT (puHa
HCOBO-XO35IMCTBEHHOM

JesTenbHOCTH, (hOpMUpP

OBaHME W Tmepenada
OTYETHOCTH
KOHTPOJUPYIOIIIUM
opraHam;

Pa6otHuku Oneparopa

PoncrBenHukun pabOTHUKOB
Oneparopa;
YBoJeHHBIE pabOTHUKH
Oneparopa;

Kimuentsr -
Omnepatopa

buszndeckue JuIa

damuHs, UMs, OTYECTBO;

JaHHBIC JOOKYMCHTA, YIAOCTOBCPAIOUICTO JIMYHOCTDH (cepmi,
HOMCp, KEM BbIJIdH, JaTa BbIAa4H, KOJ HOL[pa3)IeJ'IeHI/I5I);

JlaTa pOXKIACHUS;
MECTO POXKICHUS;
MECTO PETUCTpAIUH;
MeCTO paboTHI;

JOJIXKHOCTD,




[IpencraBurtenu KJIMEHTOB-
¢usnueckux nun Oneparopa

KonTtparenTsi-pusudeckue Juna,
Omnepatopa

IIpencraBurenu KOHTPAareHToB
Omnepatopa

HOMED TenedoHa;

aZipec 2JIEKTPOHHOM MOYTHI
CHUIIC

NHH

poJaxa
MaTepuaIbHbIX
neHHocrei OnepaTtopa

KonTparentsi-¢puznueckue nuia
Onepatopa

damuHs, UMs, OTYECTBO;

JaHHBbIE JOKYMEHTa, YAOCTOBEPSIOLIETO JIMYHOCTh (cepus,
HOMED, KEM BBIJIaH, JaTa BbIIauH, KO MOIpa3/IeicHus);

JaTa poXKJICHHS;
MECTO POXKICHUS;
MECTO PETUCTPAIH;
MeCTO paboTHI;
JIOJKHOCTB;

HOMeD Tese(hoHa;

aipec JIEKTPOHHOM MOYTHI
CHWJIC

NHH

Hpe}ICTaBI/ITeJ'H/I KOHTparcHTOB
Omnepatopa

damunus, uMsi, OTYECTBO;

JaHHBIE JIOKYMEHTa, YIOCTOBEPSIOLIETO JIMYHOCTh (cepus,
HOMeEp, K€M BbIJIaH, /1aTa BbIJIa4M, KOJ| MOpa3IeIeHHs);




JaTa poXKJICHHS;
MECTO POXKICHUS;
MECTO PErHCTpallHu;
MeCTO paboTHI;
JIOJDKHOCTB;

HOMEp TenedoHa;

ajpec SHeKTpOHHOﬁ IIOYTHI.

IIOUCK KOHTparcHra,
3aKJIFOYCHUC O0IroBOpa,

BBIIIOJIHEHUE
0043aTeNbCTB 110
JI0Tr0BOPY, BCJICHUEC

ydeTa KOHTPareHTOB

KonTparentsi-¢puznueckue nuua
Onepatopa

damuHs, UMs, OTYECTBO;

JaHHBbIE JOKYMEHTa, YAOCTOBEPSIOLIETO JUYHOCTh (cepus,
HOMEp, KEM BBIJIaH, J1aTa BbIAA4M, KOJI ITOApa3IeIICHHUS );

JlaTa poXKICHMUS;
MECTO POXKACHHUS;
IpaXx/1aHCTBO;
CHUWJIC;

VHH;

aJipec perucTpanuy;

CyMMa BbIILIAT.

Hpe,ZICTaBI/ITeJ'II/I KOHTparcHTOB
Omneparopa

damunus, uMsi, OTYECTBO;

JaHHBbIE JIOKYMEHTa, YIOCTOBEPSIOLIETO JIMYHOCTh (cepus,
HOMeEp, K€M BBIJIaH, J1aTa BbIJIa4uM, KO MOpa3IeIeHHs);

JlaTa poKICHUS,

MCCTO POKACHUA,




MECTO PETUCTPAIHH;
MECTO paboThI;
JIOJKHOCTB;

HOMEDp TenedoHa;

aJpeC IEKTPOHHOM MOYTHI.

KOpHOpaTI/IBHOC IpeaOCTaBJIICHUC

Ouznyeckue nuna Oneparopa damunus, uMsi, OTIECTBO

B3auMojeiicTBre | nHboOpMauu 0
B rpynne | ACATCIbHOCTH aJipec 3JIEKTPOHHOM MOYTHI
KOMIaHUH KOMIIAHUM  YYaCTHUKY
bopucXod o0mecTBa, B KOTOPOM HoMep TenedoHa

COCTOUT Omneparop,

MOJTyYeHUE

KOPIOPATUBHBIX

0JIOOpEHHII  COTJIACHO
ycTaBy oOIecTBa, B
KOTOPOM COCTOUT
Omneparop

2.3.  OOpabGatbiBaeMbIC TIEPCOHATLHBIC TAHHBIC MTOICKAT YHUITOKCHHIO JTHO0 00€3TMIMBAHHIO 1T0 OKOHYAHHUH CPOKA XPaHEHUS, JOCTHKCHHUH eI
00paboTKH WIIN B CiIy4ae yTpaThl HEOOXOIUMOCTH B JOCTUKEHUH 3TUX LM, €CIM HHOE HE MPElyCMOTPEHO 3aKOHO/1aTeIbCTBOM.



3. IIpaBoBbIe ocHOBaHHsI 00Pa00TKH NMEPCOHAIBHBIX JAHHBIX

OO6paboTka MepcoHaNbHBIX JAaHHBIX, YKa3aHHBIX BBIIIE, OCYIIECTBISETCS B COOTBETCTBHU C
tpeboBanusmMu HamoroBoro koaekca P®D, ®denepanbHoro 3akona Ne 402-03 «O OyxranTepckom
yuetey, @eaepanbHoro 3akoHa N 125-D3 "O6 apxusHoMm aene B Poccuiickoit deneparuu', [Ipukaza
PocapxmuBa ot 20.12.2019 N 236 «O06 yrBepxkacHuu [lepedHst TUIOBBIX yNPaBIEHYECKUX apXUBHBIX
JOKYMEHTOB, OOpa3yloIIUXC B MPOIECCEe AEATeIbHOCTH TOCYAAPCTBEHHBIX OpPraHOB, OPIraHOB
MECTHOTO CaMOYIIPaBJICHUsS] U OpraHU3aluii, ¢ yKa3aHHEM CPOKOB HX XPaHEHUS», a TaKKe HMHBIX
HOPMAaTUBHO-TIPaBOBBIX akToB Poccuiickoit denepanuu, B paMKax OCYIIECTBICHHUS U BBIIOJIHEHUS,
BO3JIOKEHHBIX 3aKOHOJaTeabcTBOM Poccuiickoii denepanuu Ha Oneparopa (GyHKIHHA, TOTHOMOYUI
1 00s13aHHOCTEM.

3.1.  OOpaboTka nepcoHaNbHBIX JAHHBIX NMPETEHACHTA HA JTOJHKHOCTH OCYIIECTBISETCS Ha
OCHOBAaHHUU TPYAOBOT0 3aKOHOAaTeNbCcTBa, DenepanbHoro 3akoHa N 1032-1 "O 3anarocTu HaceneHus
B Poccuiickoit ®enepanun", cornacus cyonsekra [1/ln Ha 0OpadoTky ero I1/1H, 1oroBopoB ¢
KaJIpOBBIMHU areHTCTBaMU U PEKPYTUHIOBBIMHM CalTamMH, MOATBEPKAAOIINX HATMUUE COTJIacUsl WU
JIpYruX MpaBoBbIX OCHOBaHUs 1715 nepenauu [1/ln Oneparopy.

3.2. O0paboTka MEepCcOHANbHBIX JAHHBIX POJICTBEHHUKOB MPETEHICHTOB Ha JIOKHOCTH
OCYIIIECTBIISICTCS HA OCHOBaHMHU coriacus cyonsekra [1/la Ha o6paboTky ero [1/1H.

3.3. OO0OpaboTka TEpPCOHAIBHBIX IaHHBIX PA0OTHUKA OCYIIECTBISICTCS HA OCHOBAaHUU
TPyZOBOIrO, IIEHCMOHHOIO M HAaJOrOBOTO 3akoHozjarenbcrBa Pd, 3akonHonmarensctBa PD o
roCyJapCTBEHHOM COLMAIbHON MOMOIIM M COLMAIBLHOTO CTPaxoBaHus, corjiacus cyobekra [1/[H Ha
00paboTky ero [1/1H, 1oroBopa CTOPOHOM U BBITOIOMPUOOpETATENEM, IO KOTOPOMY SIBJISIETCS CyOBEKT
IT/1n.

3.4. O0paboTka MepCOHANBHBIX JAaHHBIX POJCTBEHHHKA PAOOTHHKOB OCYIIECTBISETCS Ha
OCHOBaHUU TPYJIOBOT0, HAJOTOBOT0 3aKoHOAaTenbcTBa PD, 3akoHoxarenscTBa PO o
rocyJapCTBEHHOM COlMaIbHOM oMoy, coriacus cyonsekta [1Jln Ha 06padoTky ero I1/1H.

3.5.  OO0OpaboTka TMEepCOHATBHBIX JJAHHBIX YBOJIEHHOTO pPAa0OTHHKA OCYIISCTBISETCS Ha
OCHOBAHMHU TPYJOBOTO 3aKOHOJATENILCTBA, 3aKOHOJATEIhCTBA 00 apxXxuBHOM nene P®d, cormacus
cyonexta [1/n Ha 06paboTtky ero I1/IH.

3.6. OOpaboTka MEpCOHATBHBIX JAHHBIX MOceTUuTenss Teppuropun  Onepartopa
OCYILECTBIISIETCS HA OCHOBaHUM cornacus cyobekrta I1/n Ha 0Opabotky ero I1/1H.

3.7. O06paboTka MepCOHANBHBIX JaHHBIX MPEICTABUTENS KOHTPAreHTa OCYIIECTBISIETCS Ha
OCHOBaHUHU JIOTOBOPOB C KOHTPAr€HTaMH, MOJATBEPKAAIONIMX HAIMYME COTJacusi WM JAPYTUX
MpaBOBbIX OCHOBaHuUsA i nepenaun [1/[n Oneparopy.

3.8.  OOpaboTka mepcoHaTbHBIX JAHHBIX KOHTPareHTa-(pU3MIecKoro JIMIA OCYIIECTBISCTCS
Ha OCHOBAHMHM JOTOBOpa CTOPOHOM U BBITOI0IIpHOOpEeTaTeNieM, 10 KOTopoMy siBisieTcs cyobekT [1/1H,
HaJIOTOBOTO 3aKoHOaTebcTBa PD, cornacus cyowekra [1/IH Ha 06padoTky ero I1/1H.

3.9. OOpaboTka MepcoHATBHBIX JAaHHBIX KIMEHTAa-(OU3WYECKOTO JINIA OCYIIECTBISETCS Ha
OCHOBAaHHU JOTOBOpa CTOPOHOI M BBITOONpUOOpETaTEIeM, 0 KOTopoMy sBisieTcst cyonsekT I1/1H,
cornacus cyowsexTa [1/1n Ha 06paboTky ero I1/]H.

3.10. OOpaboTka NEepPCOHAIBHBIX JAHHBIX (PU3MYECKOTO JIMLA OCYHIECTBISETCS Ha
ocHOBaHUU cornacus cyonrekra [1/[n Ha o6pabdoTky ero [1/1H.



3.11. OOpaboTka NEpCOHANbHBIX MAaHHBIX IIOCETHTENEH caiiTa OCYIIEeCTBIAETCS Ha
ocHoBaHuU cornacus cyonekTa [1/ln Ha o6paboTky ero I1/1H.

3.12. OO0paboTka TEPCOHAIBHBIX JAaHHBIX (U3UYECKOrO JIMIA OCYIISCTBISETCS Ha
ocHoBaHuU cornacus cyonekra [1/In Ha 06pabotky ero I1/1H, nopydyenus Ha o6padotky I1/1H.

4, IHopsinok n ycjioBHsi 00padOTKH MEPCOHAJIBHBIX JAHHBIX

4.1. Bce mnepcoHanbHble JaHHble OmepaTop MOJydaeT HEMOCPEACTBEHHO OT CyOBeKTa
MEPCOHANBHBIX JIAHHBIX, OT €ro MpeJICTaBUTEIN MO0 OT Julla, nopyuusiiero Omneparopy o0paboTKy
MIEPCOHANBHBIX JAHHBIX, 38 UCKIIFOUEHUEM CITy4aeB, IPEeIyCMOTPEHHBIX 3aKOHOAATeILCTBOM PD.

4.2. OOpaboTKka TEpCOHANBHBIX JaHHBIX OCYIIECTBIISIETCS C cOrjacus CyObeKTa
MEPCOHATBHBIX JTAHHBIX, 32 MCKIIOYCHHEM CIIy4aeB, MPEIyCMOTPEHHBIX 3aKOHONATENbCTBOM PO.
Cornacue MOXeET OBITh BBIPQKEHO B PAa3UYHBIX (hOpMax, MO3BOJSIONIUX HMOATBEPAUTH (aKT €ro
MOJTyYCHHUSI, B TOM YHCIIE€ B KOHKIIIOJACHTHBIX JCHCTBUAX, B IMICBMEHHOM BHJE B (OpPME OTACITHHOTO
JOKYMEHTa, MO0 B COCTaBe Kakoro-nubo JOKyMEHTa, MOANMUChIBaeMOro cyonexktoM. Cornacue
MOKET OBITh JaHO NpPEACTAaBUTENEM CYObEKTa, NpPU NPEAOCTABICHUM WM J0Ka3aTeNbCTB CBOMX
IIOJIHOMOYUH.

4.3. Cornacue Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX, MOXKET ObITh, OTO3BAHO CYOBEKTOM
MEePCOHANBHBIX JIAaHHBIX. B ciydasx, NpeayCMOTPEHHBIX 3aKoHOAarelnbcTBOM P®D, oOpaboTka
MEePCOHANBHBIX JIAHHBIX MOXET OBITh NMPOJODKEHA JIaXKe TOCIEe OT3hIBA CYOBEKTOM COTJIAcHs Ha
00paboTKy.

4.4.  Ilpu npuHATUY pELIEHUH, 3aTParuBaroLUX HHTEPECh cCyObekTa, OnepaTop HUKOI'/1a He
OCHOBBIBACTCS Ha NEPCOHAIBHBIX JAaHHBIX CyOBEKTa, OJYYEHHBIX UCKIIOUUTENIBHO B pe3yabTaTe uX
aBTOMaTU3UPOBAHHOM 00paOOTKM MM AJIEKTPOHHOTO MOTY4EHHUS.

4.5. IlepcoHalbHble JaHHBIE HE HCIOJB3YIOTCA B LIENSAX MPUYMHEHHS] UMYIIECTBEHHOTO
W/UIM MOpajbHOTO Bpeda TpaKAaHaMm, 3aTPyAHEHHs peaau3allid MpaB U CBOOOA TpaxkIaH
Poccuiickoit @enepanuu.

4.6. Jloctym K TeEpCOHAJIBHBIM JaHHBIM HMEIT padoTHukKM Omneparopa, KOTOPHIM
MepPCOHANIbHbIE IaHHbIE HEOOXOIUMBI B CBSI3U C UCIIOJIHEHUEM MU JIOJKHOCTHBIX 00S3aHHOCTEH.

4.7. llepenaua mnepcOHaNbHBIX JaHHBIX paOoTHMKa Omneparopa TPETbUM JIMIIAM,
OCYILLIECTBISICTCS TOJBKO C MUCHBMEHHOIO COIJIacHsl CyObEKTa, 3a HUCKIIOUEHHEM CIy4yaes,
IIPEyCMOTPEHHBIX 3aKOHOAATENLCTBOM PD.

4.8. Omneparop BmOpaBe TMepeaBaTh IMEPCOHANbHBIE JaHHBIE OpraHaM JO3HAHUS U
CJIEACTBHUS, HUHBIM YIIOJTHOMOYEHHBIM OpPraHaM I10 OCHOBAHUSM, IPEIYCMOTPEHHBIM JICHUCTBYIOIINM
3akoHoJarenbeTBOM Pocceuniickoit denepanum.

4.9.  Omneparop BIpaBe co37aBaTh OOIIEIOCTYITHBIE HCTOYHUKH MTEPCOHATBHBIX JaHHBIX, B
KOTOpBIE MOTYT BKJIIOYAThCS TEPCOHAIBbHBIC JaHHBIE CYOBEKTa IMEPCOHAIBHBIX IaHHBIX C €ro
MHCHbMEHHOTO COTJIACHS.

4.10. B cmyuyae HeoOxomumocTH niepenadn OreparopoM MEePCOHATBHBIX JaHHBIX TPETHUM
JIMIIaM, OHa OCYILECTBIIAETCS TOJIBKO IMOCIe MOoANucaHus Mexay OnepatopoM U TpeTbel CTOPOHOM
COTJIAIIEHUS O Hepa3rialleHuH KOH(UAeHIIMaTIbHOH HHPOPMalUK 1 TOpYYeHUs: Ha 00paboTKy, eciiu
TPEThE U0 HE CTAHOBUTCS HE3aBUCHUMBIM ONIEPATOPOM 3THUX JaHHBIX.

4.11. O6pa60TKa MNEPCOHAJTIbHBIX NAHHBIX OCYIICCTBIISICTCA KaK HCIIOJIb30BAHUCM CPCACTB
BBIYHCIIUTEIILHOMN TCXHUKH, TaK U 0e3 UCIOJb30BaHNs TAKOBBIX CpEaCTB.



4.12. Cpoku 00pabOTKM TMepCOHaNbHBIX MAaHHBIX OrmeparopoMm B oO0meM ciydae
OIPENIeNIAIOTCS B COOTBETCTBHM CO CPOKAMH, YCTaHOBICHHbIMH DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-03 «O nepcoHaIbHbIX TaHHBIX»; CPOKOM JIEHCTBUSI COOTBETCTBYIOIIETO JOTOBOPA;
CpOKaMH, OTOBOPEHHBIMU B TIOPYYEHUH HAa 00pa0OTKY MEPCOHATBHBIX JAHHBIX; CPOKAMH J1EUCTBUS
JIOKYMEHTOB, ycTaHOBJIeHHbIMH DenepanbHbiM 3akoHOM N 125-®3 "OO6 apxuBHOM jelie B
Poccutiickoit @enepanun", [Ipukazom Pocapxusa ot 20.12.2019 N 236 «O06 yrBepxkaenun Ilepeuns
TUIOBBIX YIPABICHYECKUX APXHUBHBIX JTOKYMEHTOB, OOpa3yloIUXCs B Ipoliecce AeATeIbHOCTU
rOCy/IapCTBEHHBIX OPIaHOB, OPraHOB MECTHOT'O CaMOYIIPAaBJICHHUS M OpraHu3alui, C yKa3aHHEeM
CPOKOB MX XpaHEHH»; CPOKOM UCKOBOM JaBHOCTHU; CPOKOM JICHCTBUS COTJIACHS, TAHHOTO CYOBEKTOM
MEPCOHATBHBIX JAaHHBIX Ha MX 00paboOTKy; a Takke HMHBIMH TpPeOOBaHMSAMHU 3aKOHOJATEIIHCTBA
Poccuiickoit denepanumn.

4.13. TlepcoHallbHBIC JaHHBIE MPH UX OOPaOOTKE, OCYIIECTBISEMON 0€3 MCIOIb30BaHUS
CPEICTB aBTOMATH3aIlUH, 000COOISIOTCS OT HHOM MH(OpMAIIMY, B YACTHOCTH ITyTeM (PUKCAIMU UX Ha
OTIEILHBIX MAaTePUAIIbHBIX HOCHTEIISIX MIEPCOHABHBIX JTAHHBIX (Jlajiee - MaTepUalIbHbIC HOCUTEIH ), B
CHeIUaIbHBIX pa3/ienax Wik Ha mojsix ¢popM (OJIaHKOB).

4.14. Ilpu ¢pukcanuy NepcoOHAIbHBIX JaHHBIX HA MaT€pPUAIbHBIX HOCUTENSAX HE I0ITyCKaeTcs
¢bukcalys Ha OJIHOM MaTepUAIbHOM HOCHTENE MEPCOHAIBHBIX JAHHBIX, LEJN 00pabOTKU KOTOPBIX
3aBeJIOMO HE COBMECTHMBI. Jliisi 0O0pabOTKM pas3IMYHBIX KaTETOPUH IEPCOHAJIBHBIX JaHHBIX,
OCyIlIeCTBIsieMO ©0€3 UCHOJIb30BaHUS CPEICTB aBTOMAaTU3alMM, IS KaXIOW KaTeropuu
[IEPCOHANBHBIX JAHHBIX UCIIOJIb3YETCSl OTJEIbHBIN MaTepUaIbHbI HOCUTEIb.

4.15. Jluna, ocymecTBisitonme 00padOTKy MEePCOHAIBHBIX JAaHHBIX 0€3 HCIOJIb30BAHUS
CPEICTB aBTOMATHM3allid, JOJDKHBI OBITh MPOMH(GOPMHPOBAHBI O (¢dakTe O0O0pabOTKU HWMHU
MEPCOHAIBHBIX JaHHBIX, 00pa0OTKAa KOTOPBIX OCYIIECTBISETCS OIEPaTopoM O€3 HCIIOJIb30BaHHUSI
CPE/ICTB aBTOMATH3allUU, KATETOPHSIX 00padaThIBAEMbIX IMEPCOHANBHBIX IaHHBIX, a TaKXke 00
O0COOEHHOCTSIX U MPaBHUJIaX OCYIIECTBICHUS TaKOH 00pabOTKH.

4.16. Ilpum WuCHIONB30BaHUHM THIOBBIX (OPM JTOKYMEHTOB, 3aIllOJHSAEMBIX CYOBEKTOM
MEPCOHANBHBIX JAHHBIX COOCTBEHHOPYYHO, XapakTep MHQOpPMAIMK B KOTOPHIX MPEANoaraeT Uiu
JIOTTYCKaeT BKJIIOUEHHE B HUX MEPCOHANBHBIX JAHHBIX (Janee - TUmoBas (opma), cobironarTcs
CJIEAYIOIINE YCIOBUS:

—  Tunosas (popMa WM CBSI3aHHBIE C HEW JOKYMEHTHI (MHCTPYKIHS IO €€ 3allOJHEHUIO,
KapTOYKH, PEEeCTPbl W JKypPHAIbI) IOJDKHBI COJEPXKATh CBEACHHS O LI 00paboTKu
NEPCOHAIBHBIX JaHHBIX, OCYHICCTBHHGMOﬁ 0€3 UCITOIL30BaHMUST CpCACTB aBTOMATHU3allUH, UMA
(HauMeHOBaHWE) W ajapec oneparopa, GaMWIMIO HMMs, OTYECTBO M ajJpec CyObekTa
NIepCOHAJILHBIX JIAaHHBIX, NCTOYHUK TOJYYSHHSI TEPCOHATBHBIX JNAHHBIX, CPOKH 0OpabOTKH
NIepCOHAIbHBIX JaHHBIX, MIEPEYCHb JCHCTBUN C NMEPCOHAIBHBIMU JIAHHBIMHU, KOTOPBIE OyIyT
COBEpIIAThCS B Ipolecce WX 00pabOTKH, OOIIee OMUCAHUE HCIOJB3YEMBIX ONEepaTopoM
croco0oB 00pabOTKH MEPCOHATBHBIX JAHHBIX;

- TumoBas (opma J0KHA TPETyCMaTpUBaTh MOJie, B KOTOPOM CYOBEKT TEPCOHATBHBIX
JAHHBIX MOYKET TTOCTaBUTh OTMETKY O CBOEM COTJIaCHU Ha 00pabOTKy MepCOHANTBHBIX JaHHBIX,
OCYIIECTBIISIEMYI0 0€3 HCIIOJIb30BaHUS CPEACTB aBTOMATH3AlUU - TMPU HEOOXOIUMOCTU
MOJTy4eHUs] TUChbMEHHOTO coryiacus Ha 00paboTKy MepCOHANbHBIX TaHHBIX;

- TunoBass Qgopma JOHKHA OBITH COCTaBlIEHA TaKUM 00pa3oM, 4YTOOBI KaXKIbli U3
CyObEKTOB NEPCOHAIBHBIX JAHHBIX, COJIEpXKAIIUXCA B JOKYMEHTE, MMEJT BO3MOXHOCTb
03HAKOMHUTBCSI CO CBOMMH IE€PCOHAIBHBIMU JaHHBIMHU, COJEP/KALIMMUCS B JOKYMEHTE, HE
Hapy1as [paB U 3aKOHHBIX HHTEPECOB UHBIX CYOBEKTOB IIEPCOHAIBHBIX IaHHBIX;



— TunoBas (opma JOKHA HCKIIOYATh OOBEIWHEHUE IMOJICH, MpeAHAa3HAUCHHBIX IS
BHECCHHMSI TIEPCOHATBHBIX JaHHBIX, e 00paObOTKH KOTOPBIX 3aBEOMO HECOBMECTHUMBI.

4.17. TlepcoHanbHbIC TaHHBIC MMOJICKAT YHUUTOKECHUIO IO JTOCTHIKEHUH 11eJiel 00paboTKH,
B CIy4ae yTpaThl HEOOXOIMMOCTH B UX JIOCTHKECHUH, TI0 UICTCUCHUH CPOKA XPaHECHUS, [TPU BBISIBJICHUU
(dakTa HempaBOMEpHOW 00pabOTKH MO0 MO TpeOOBAaHHWIO JIHIA, MOPYYMBIIETO 00paboOTKy
MEPCOHANBHBIX JaHHBIX B CPOK, HE TPEBBIMAOIMNNA TPUAIATH THEH C AAaThl JOCTHXKEHUS TSN
00pabOTKM MEPCOHAIBHBIX TAHHBIX, JTUOO MOJyYeHHsS OT3bIBA Ha MX 00pabOTKy. YHHUYTOXKEHHE
OCYIIIECTBISIETCS B MPUCYTCTBUH KOMHUCCUU. [10 UTOram cocTaBisieTcs akT 00 YHHUTOXKESHUN

5. 3amuTa nepcoHaIbHBIX JaHHBIX

5.1. Omeparop obOecnieunBaeT 3alIUTy TEPCOHANBHBIX  JAHHBIX CyOBEKTa  OT
HEMPaBOMEPHOI0 WJIU CIY4aHOTO JOCTyNa K HUM, YHUYTOXXEHUS, U3MEHEHUs, OJIOKMPOBAHUS,
KOIMMPOBAHHUSA, PACIpPOCTPAHEHHS] NEPCOHAIBHBIX JaHHBIX, a TaKXe OT HHBIX HEMpPaBOMEPHBIX
JICACTBUU.

5.2. 3ammra TNEpCOHATBHBIX NaHHBIX oOecmeunBaeTcss OrnepaTopoM B YCTAHOBICHHOM
JEHUCTBYIOIIMM 3aKOHOJATEIbCTBOM P® u nokanmbHbiME akTamu OrepaTopa MOpSAKE, ITyTeM
BBITIOJIHEHUSI KOMIUIEKCA OPTraHU3allMOHHO—TEXHUYECKUX MEPOINPUATHM, O00ECIEeUNBAIOIINX UX
0€30MacHOCTb.

5.3. Bce mephl 3ammTel npu cbope, 0OpabOTKe, XpaHCHUH U TIepe/iade MepCOHATBHBIX
JaHHBIX CYOBEKTa pPACHpPOCTPAHSIOTCS Kak Ha OyMaKHble, TaK H Ha DICKTPOHHBIC
(aBTOMATU3UPOBAHHBIC) HOCUTEIN HH(POPMALIHH.

6. AKTyaJ’[I/IIiaIII/Iﬂ, HCIIPABJICHUEC, YIAJCHUEC U YHUITOXKCHUE MNEPCOHATBHBIX TaHHBIX

6.1. Omepatop mMeeT MpaBO BHECTH, JTOMOJHHUTh, H3MCHHUTH, OJOKHUPOBATH WM YIATUThH
MEPCOHAIIbHBIE JaHHbIE B COOTBETCTBHUM ¢ DefepalibHbIM 3aKOHOJATEILCTBOM Poccuiickoin
denepanuu.

6.2.  Ilo 3ampocy cy0bekTa nepcoHaNbHBIX JaHHBIX OnepaTop 00s3aH:
—  IPEeJOCTaBUTh CBEACHUS O HAJIMYMU y ONEpaToOpa MEPCOHAIBHBIX TaHHBIX CYObEKTa;

—  MpeAoCTaBUTh BO3MOXKHOCTb O3HAKOMJIEHMSI C NMEPCOHAIbHBIMU JIaHHBIMH CyOBEKTa
(ucxmouenue ®3-152 crates 14 yacts 5);

— YTOYHUTH HEAJOCTOBCPHBIC NIIM USMCHUBIIHUECSA ICPCOHAJIIBHBIC TaAHHBIC,

- 6J'IOKI/IpOBaTB HUJIN YHUYTOXUTH INEPCOHAJIBHBIC JAaHHBIC B CJIy4ac, €CJIIM OHU ABJIAKOTCA
HC3aKOHHO MOJYYCHHBIMU, HC SABJISIFOTCA HCOGXOZ{I/IMLIMI/I JUUISI 3asBJICHHOM LIeIn O6pa6OTKI/I
HJIM OTO3BaHO COIJIaCHueC Cy6’BCKTa.

6.3. 3ampoc cyOBbeKkTa MepCOHANbHBIX JAHHBIX JOJKEH ObITh oTmpanieH Omeparopy B
OyMa)KHOM WJIM SJIEKTPOHHOM BHJIE COJIEp’KaTh HOMEP OCHOBHOI'O JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTh CyOBEKTa NMEPCOHAIBHBIX JaHHBIX WM €r0 3aKOHHOTO MPEJCTaBUTENs, CBEACHHS O JlaTe
BBIIaYM YKA3aHHOTO JOKYMEHTA U BBIJIABLIEM €TI0 OpraHe, U COOCTBEHHOPYUHYIO MOAMUCH CyObeKTa
MEPCOHANBHBIX JJAHHBIX WM €ro 3aKOHHOTO IpeacTaBuTens. Tunosas gopma 3anpoca npeacrabieHa
B [Ipunoxennn 1 x Hacrosmen [lonmntrke.

6.4.  3ampoc MOKeT OBITh HaNpaBJeH B 3JIEKTPOHHOH (popMe Ha meKTpoHHYO mouty: Info-
CRM@borishof.ru.

6.5. Ilpu mnocrtymieHuu 3ampoca oOpalleHusi CyOBEKTOB OTBETCTBEHHBIH pabOTHHK
Omnepartopa 00s3aH 3aperucTpUPOBaTh TAKON 3aIIPOC B XKYpHAJIE PETUCTPALIUH 00paIieHnii CyObEKTOB.



6.6. OtBer, 1100 MOTHBHPOBAHHBIN OTKA3, JOJDKHBI OBITH OTIPABICHBI B TeueHue 10 qHei
C JaThl TOJYYEHHUs 3ampoca OT CyObEeKTa NEepCOHANbHBIX MaHHBIX. OTBET IODKEH COJEpXkKaTb
KOHKPETHYIO U HCUEPIIBIBAIOLIYI0 MH(OPMALIUIO, KaCAIOLIYIOCs CyTH BOIIPOCa.

7. N3menenne HHoauTuku
7.1.  Omeparop UMeeT IpaBO BHOCUTH U3MEHEHUS B HacTosmyto [lonmutuky. [Ipu BHECeHUH
M3MEHEHUH B 3aroyioBke [lonMTHKN yKa3bIBaeTCs JaTa IMOCIEeIHEero OOHOBIIEHUS penakiuu. Hosas

penakius [Tonutrku BCTymaer B CUily C MOMEHTa €€ pa3MelieHus Ha caiite OnepaTopa, eciid HHOe He
MIPEeyCMOTPEHO IPUKA30M 00 YTBEpKJICHUHN HOBOI penakiueit [lomutuku.

7.2.  JleWicTByromas pelakiysi XpPaHUTCS B MECTE€ HaXOXJICHUS UCIIOJHUTEILHOTO OpraHa
Omneparopa no azapecy: 123290, r. MockBa, yn. 2-as MarucrpanbHas, 18, ctp. 22. DiekTpoHHas
Bepcus TOJICKHUT pa3MelIeHuio Ha caiitax OmnepaTtopa, TrIe oOcyliecTBisieTcss o00paboTka
MEPCOHAIBHBIX JaHHBIX.

8. Oo0paTHasi cBSI3b

8.1.  Anpec snekrponnoii moutsl: Info-CRM@borishof.ru

8.2.  IloutoBsiit anpec: 123290, r. Mocksa, yi. 2-as MaructpaneHas, 18, ctp. 22

8.3.  KonrtakTHbIit HOMep Tenedona: 7 495 785 22 44,



Ipunoowcenue 1

dopma MUCbMEHHOTO
3ampoca Ha ToJyuyeHue HHPOpPMAIINH, Kacarlencs 00paboTKH MepCOHABHBIX JaHHBIX

(HaMMEHOBaHUE OPraHU3ALNN)

3a11p0c Ha MoJIyuYeHue I/IH(bOpMaIII/II/I, Kacamwlueics 06p360TKI/I MEPCOHAJIBbHBIX TaHHBIX

B cootBercTBUM ¢ TpeOOBaHUSAMHU d)ez{epaJH)Horo 3akoHa «O nepcoHanbHbIX 1aHHBIX» Nel52-D3 ot
27.07.2006 s1, Tpaxx1aHUH/TpaXKIaHKA

(pamunms, UMs1, OTYECTBO)

JdaTta pOoKIACHUA: , HAaCIIOPT CCPHUU HOMCP

BBIIAH ,

MOYTOBBIM ajpec:

Nwmero cnepyromue ocHoBaHUs mpexanoiarats, 4o B OO0 «bopucXod Menemrment Cepsuces
(Pyc)» obpabarbiBatoTCs MOM MepCOHAIbHbIC JaHHBIE:

(cBeneHus, noATBepKIatoIIne (pakT 00pabOTKU MEPCOHATBHBIX JTAHHBIX)

B cBs3u ¢ 3Tum npomry:

(cyTb 3ampoca)

Mara: Iloanuce:




